AJIMAHUCTPALIMHA
PAXUHCKOI'O CEJIbCKOT'O MMOCEJEHUS
CPEJJHEAXTYBMHCKOTI'O MYHUIIMTIAJTBHOT'O PAMIOHA
BOJITOT'PAJICKOI OBJACTH

Ot 26.03.2025 1. Ne 14

O0  yTBepXkACHMM AJAMHHHUCTPATHUBHOIO  pPEIJIAMEHTa  MPEJOCTaBICHUS
MyHULMNAIBHOU yciyTH «[IpuHsATHE NOKYMEHTOB, a TaKXKe Bblja4a PEUICHUN O
NepeBoie WU 00 OTKa3€e B MEPEBOJIC KHUIIOTO IOMEIICHHUSI B HEXKUIIOE 158071
HEKUJIOTO ITOMEILEHHUSI B )KUJI0€ IIOMEILICHUEY

B nensix coBepuieHcTBOBaHus paboThI Mo peanu3anun OenepanbHOT0 3aK0Ha OT
27 wronsg 2010 r. N 210-®3 "OO6 opranuzanuu MpeaoCTaBICHUs TOCYyIapCTBEHHBIX U
MYHUIIMOAIBHBIX yCIyr", B COOTBETCTBUM C IIOCTAHOBJIEHHEM aJIMHHHCTpALIUU
Paxunckoro cenbckoro mocenenus 28.07.2015r. Ne 52 «O mopsiake pa3paboTku u
YTBEP)KJICHUS aJMUHUCTPATUBHBIX PErNIAMEHTOB MPEIOCTaBICHUS MYHULIUIMAIbHBIX
yCIyr», TOCTaH o B I I0:

1.  VYTBepauTh  mpuiaraeMblii = aIMUHHCTPATUBHBIA  pErJlaMEHT IO
MPEOCTABICHUI0 MyHUIIUIIAIbHOU yciayru «lIpuHsATHE TOKYMEHTOB, a TaKX € BblJadya
pelIeHui 0 MepeBoie Wik 00 0TKa3e B MEPEBOE KUJIOTO MOMEIIEHUS B HEXHUIIOE
WJTM HEXKUJIOTO MTOMEIIEHHUSI B KUJI0€ MOMEIICHUEY.

2. Cuutarh YyTpPaTUBIIMM CHUJIY I[OCTAHOBJIEHUE ATMUHHUCTpAMU PaxuHCKOro
cenbckoro noceneHust Ne 30 ot 20.06.2024r. «O0 yTBepKI€HUN aJIMUHUCTPATUBHOTO
perjiamMeHTa NpeJoCTaBIeHUs] MYHHIUMNAIbHONU ycnyru «lIpuHaTHE TOKYMEHTOB, a
TaKk)Ke BblJjaya pelieHui o nepeBojsie WM 00 OTKaze B TMEPEBOJAE KUJIOTO
MOMEIICHUS B HEXHUII0e UIH HEXHWJIOTO MOMEIIEHUS B KUJI0€ TOMEIICHUE.

3. Hacrosimiee mocraHoBI€HUE BCTyMaeT B CHIIy CO JHS €ro OQUIMAIbHOTO
0OHapOI0BaHMUS.

4. KoHTpob 32 UCMIOJIHEHUEM JIAaHHOTO MTOCTAHOBJICHHSI OCTABJISO 32 COOOM.

['naBa
PaxuHCKOro ceabCKOro moceaeHus ®.J1. KagosoOa



YTBepKICH
NOCTAHOBJICHUEM aIMUHUCTPALUU
PaxuHCKOro cenbcKoro noceneHus

ot 26.03.2025 Ne 14

AIMMHHCTPATHBHBII perjaMeHT NpeJ0CcTaABIeHUs MyHUIIMNIAJBHON YCIyru
«IIpuHATHE TOKYMEHTOB, a TAKKe BbI1a4a pelleHUil 0 nepesojie Miu 00 0TKa3e B
nepeBo/ie JKUJI0T0 MOMEIIeHUsI B He/KHII0e TN HEesKMJI0T0 MOMellleHUs B AKUJI0e
noMeleHue»

1. O01mme moJ10KeHus

1.1. IIpenmer perynupoBaHus

Hacrossmmii ~ aAMUHUCTPATHBHBIM  PETJAMEHT  YCTAHABIMBAECT  MOPAIOK
IIPENOCTABICHNAS] MyHULIUNIAIBHOU yCiyru «lIpuHATHE TOKYMEHTOB, a TaKXXe BblIaya
pelIeHui 0 MepeBojie Wik 00 0TKa3e B MEPEBOJIE KUJIOTO MOMEIICHUS B HEXHUIIOE WIN
HEXWJIOr0 MOMEIIEHUs B JKHJIOE NMOMEIIEHHE» (Jajee — MyHUUUIAIbHAs yClIyra) H
CTAaHJAPT NPEAOCTABICHUS MYHUIIUIIAJBHON YCIYTH, B TOM YUCJIE ONPEAEIIIET CPOKU U
IIOCIEAOBATEIBHOCTh  AAMUHUCTPATUBHBIX  MPOLEAYP IPU  NPEIOCTABICHUU
MYHUIUIIAIBHON YCIIYTH aIMUHHUCTpaled PaXxnHCKOTO CEIbCKOro MOCEIEHUS.

1.2. 3asgBUTENSIMU  Ha TMOJYYEHUE MYHUIMUIAIBHON YCIyTd SIBISIIOTCA
COOCTBEHHHKHU MOMEIICHUHN WIIM YIIOJTHOMOYEHHBIE MU JIUILIA.
1.3.  Tlopsmox  uHpOpMUpOBaHUS 3asBUTENIE O  MPEJOCTaBICHUU

MYHUIIUTATBHOU YCIIyTH

1.3.1. CBeneHusi 0 MecT€ HaXOXIEHHUs, KOHTAKTHBIX TelepoHax u rpaduke
paboThl  agMUHUCTparMeln PaxXxWHCKOTO CEeNhCKOTO  TOCEICHUS, OpraHu3aIluii,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHUITUTIATLHOW YCIYTH, MHOTO(GYHKIIHOHATHHOTO
uenrpa (npanee — M®II):

HNudopmanus o Mecte HaX0XIeHUsT AAMUHUCTpa PaxuHCKOro cenbcKoro
MOCENEHUS

Mectonaxoxaenue: 404145, Bonarorpaackas oo6mnacts, CpenHeaxTyOMHCKUI
patios, ceno Paxunka, mepeymnok Pabounii 18, Tenedon: (84479) 7-35-43.

AJipec 3aeKkTpoHHOM TTouThl: rahinka@mail.ru.

['paduk paboThI ¢ 3aIBUTESAMHU U NpUEMa 3asBJICHUH (3aIpOCOB) OT
IOPUANYECKUX U (PU3NYECKUX JIMII, 3aMHTEPECOBAHHBIX B MOJYYEHUHU MYHUIIUIIATBHOM
yciyrd, - ¢ 8.00 no 16.00, nepepsiB Ha 06ex - ¢ 12.00 o 13.00. Cy606o0Ta,
BOCKPECEHbE - BBIXOAHBIC JTHU.

Nudopmaruio 0 MecToHaxoxaeHuu U Trpadukax padorei M®PI[ Takke MOKHO
MOJIyYUTh C HCIOJb30BAHHUEM TOCYAAPCTBEHHOM HH()OPMALIMOHHOW CHUCTEMBI
«Equnbiii  moptan cetu 1eHTpoB U oducoB «Moum [oxymente» (M®LI)
Bonrorpanckoii oomactiy (http://mfc.volganet.ru).

1.3.2. Uudopmammio o0 mOpsAIKEe MNPEIOCTaBICHUS MYHUIUMNAIBHON YCIyTU
3asIBUTEITh MOKET MOTYIHUTh:

HEMOCPEJICTBEHHO B  AJIMUHHUCTPAUUM PaxWHCKOrO CEJIbCKOTO MMOCEICHHUS
(ma(OpMalIMOHHBIE CTEHIBI, YCTHOE HH(OpPMUpOBaHHE IO TejaedOoHy, a TakKe Ha



JUYHOM TpPUEME MYHHUIMIAIBHBIMU CIY>KallUMU aJMHHHUCTpalUU PaxuHCKOTrO
CENILCKOTO MOCEIICHHUS;

10 TOYTe, B TOM 4YMCIIe IeKTpoHHOH (rahinka@mail.ru), B caydae nmuCbMEHHOTO
oOpaleHus 3assBUTEIIS;

B cetu HHTepHer Ha o¢uIMaTbHOM calWTe aJMUHHCTpaluu PaxuHCKOTro
cenbckoro mocenenus (http:/www.paxunka.pd), B deaepanbHON TOCyIapCTBEHHOMN
uHpopMalmoHHON cucteMe «EQuHBIN mopTan rocyJapCTBEHHBIX M MYHHUIIMIATIbHBIX
yeayr (pyskuuii)» (www.gosuslugi.ru) (manee — Equnblii mopTan rocyJapcTBEHHbBIX U
MYHHIIMIIATBHBIX YCIYT).

2. CtaHaapT npeaocTaBjieHdss MyHUIUNAJIbHON YCIyTH

2.1. HamMeHOBaHWE MyHULMNAIBHON ycinyru — «lIpuHsATHE OOKYMEHTOB, a
TaK>Ke BblJlaya PelIeHUu 0 epeBo/ie Wik 00 0TKa3e B MEPEBO/IE KUIOT0 MOMEIIEHUS B
HEXUJI0€ WIH HEXKWIIOTO MOMEIIEHUS B JKUIJIOE TOMEILICHUE.

2.2. MyHuuunanapHas yciayra NpeJoCTaBISIETCS aaMUHUCTpanued PaxuHckoro
CEJIbCKOT0 MOCENIEHUS (Jaee TAKXKE YITOJTHOMOYEHHBIA OpraH).

2.3. Pe3ynbTaTOM NPENOCTABICHHS MYHUIIMIAIBHON YCIYTH ABIISIETCS:

- peuieHue O MepeBoe JKWIOrO IMTOMEIEHHS B HEKWIIOE TIOMEIIEHUE U HEKHUIIOTO
MOMEILIEHUS B )KUJIO€ MTOMEIIEeHHE B (hOpME yBETOMIICHHUS,

- peuieHue 00 OTKa3e B MEPEBOJIC JKUIOTO MOMEIIEHUS B HEXKHIIIOE MMOMEIIEHUE U
HEXHUJIOTO MOMEIIEHUS B )KUIJIOE TOMEIICHHE B (pOpME YBEOMIICHHUS.

2.4. Cpok npeaoCTaBICHUS MyHUIIUNIATLHON YCIYTH.

Pemenne o mepeBoge unan o0 OTKa3ze B NEPEBOJIC MOMEIICHUS MPUHUMAETCS
YIOJHOMOYEHHBIM OpPraHOM HE IIO3[IHEE YEM 4Yepe3 COpOK IMSATh AHEH €O JHSA
NPECTaBIICHUs] TOKYMEHTOB, O00S3aHHOCTh IO MPEJICTABICHUIO KOTOPBIX BO3JI0OKEHA
Ha 3asBUTEII.

B cnyuae npencrasienus 3asBuresieM JOKYMEHTOB uepe3 MOLI cpok npuHsTUA
pElIeHUsl O MepeBo/e WM 00 OTKa3e B MEPEBOJEC MOMEIIECHUS HCUUCISETCS CO JHA
nepenayn ML naHHBIX JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpPTaH.

2.5. IlpaBoBBIE OCHOBAHUS I IPEJOCTABICHUS YCIIyTH.

IlepeueHp HOpPMATUBHBIX NPABOBBIX aKTOB, PETYJUPYIOLIUX IPEIOCTABICHUE
MYHUIIUNIATBHOW yCIIyTH, WH(pOpMalus o mopsake AocyaeOHoro (BHECYaAeOHOTO)
o0>kaJoBaHMs pPEIICHUH U JeWcTBHM (Oe3aeicTBUs) ymoJIHOMOYeHHOro opraHa, M®II,
OpraHM3alMi, a TAKXKe UX JOHKHOCTHBIX JIML, MYHULMIAJIBHBIX CIY’KaIlUX, pAOOTHUKOB
pasMmenieHbl Ha OQUIMAIBPHOM  CalTe€  YMOJHOMOYEHHOro oprana, MO®I[ B
nH(GOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «HTepHeT», a Takke Ha Eaunom
NOpTaJie TOCYIapCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT.

2.6. HcuepnbiBaromuii  MEpe4YeHb  JTOKYMEHTOB,  HEOOXOIUMBIX IS
IIPEAOCTABICHNS] MYHULIMITAJIBHON YCIIYTH

2.6.1. UcuepnpiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C  3aKOHOJATENBHBIMM W  WHBIMH  HOPMAaTHBHBIMM  IIPABOBBIMM  aKTaMH
JUIL  TIPENOCTAaBIEHUS MYHMLMIIAIBHOW YCIYTH, IOJJIEKANIUX IPEACTABICHUIO
3asBUTEJSIMU:

- 3asIBJIEHUE O MEPEBOJIE MOMEILEHUS (faee — 3asBICHUE);



- TIOATOTOBIICHHBIH W OG(OPMIICHHBIH B YCTAaHOBJICHHOM TMOPSIAKE TMPOEKT
nepeycTpoiicTBa U (WIM) NEPEIUIAaHUPOBKH MEPEBOJMMOIO IMOMELIEHUsl (B ciydae,
€CIM TepPeyCTPONCTBO M (WIHM) TEpEeIUIaHupOBKA TPEOYIOTCsS 1iisi  oOecreueHus
MCIIOJB30BaHUS TAKOTO MOMEILICHHS B KAUECTBE KUJIOTO MUJIU HEXKUIIOTO TOMEIIEHHUS);

- MPaBOYCTAHABIMBAIONIME JOKYMEHTHl Ha TMEPEBOAUMOE  IOMEIIECHUE
(MOMJIMHHUKA WJIM 3aCBHUJIETEIbCTBOBAHHBIE B HOTAPUAIBHOM TOPSIKE KOIMHH), B
CIy4yae €ClId IpaBO Ha IMEPEBOJAMMOE MOMENIEHUWE HE 3apEerucTpUpOBaHO B EnnHOM
rOCyJJapCTBEHHOM PEECTPE HEABUKUMOCTH;

- MPOTOKOJ 00IIero coopanusi COOCTBEHHUKOB MOMENIEHUH B MHOTOKBAPTUPHOM
J0OMe, colepKalluii pelieHre o0 MX COrjacCMu Ha MEpPeBOJ JKWIJIOrO TOMEIICHUS B
HEXUJIOE€ TTIOMENIEHNUE;

- corjacue KaXJIoro CcOOCTBEHHMKAa BCEX TIOMEIIEHUN, MPUMBIKAIOMIUX K
MePEeBOJIUMOMY TMOMEIICHUI0, Ha TMEPEeBOJl JKUJIOrO0 TOMEIICHUS B HEXKUIOE
MMOMEIICHHE.

dopMupoBaHUE 3aIBICHUS B AJICKTPOHHON (DOpPME OCYIIECTBISETCS MMOCPEICTBOM
3aMoJTHEHUS JICKTPOHHOU (DOpMBI 3asiBlieHUs Ha EquHOM mopTane rocy1apcTBEHHBIX
U MYHUIUMAIBHBIX YCIAYT WA O(DHUIIMAIBHOM caiiTe agMUHUCTpanuu PaxuwHCKOTO
CEJIbCKOTO TOoceNeHus] 06e3 HeOOXOAMMOCTH JOTOJHUTENbHOW MOJayd 3asBICHUS B
Kakoi-mbo nHou opme.

2.6.2. [IlepeyeHb JOKYMEHTOB (CBEIEHHUI), KOTOpbIE 3asBHUTENIb BIPABE
PEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHUBE:

- IPABOYCTAHABIMBAKOLIME TOKYMEHTBI HA IEPEBOAUMOE TOMEUIEHUE, €CIIN MTPABO
Ha MEPEBOJAMMOE IOMEIICHHE 3aperuCTPUPOBAHO B EIMHOM ToOCyJapCTBEHHOM
peecTpe HEIBUKUMOCTH;

- IUIaH TEPEeBOJUMOIO MOMEIICHHS C €ro TeXHUYECKUM ONUcCaHueM (B cilydae,
€CIIM TEPEBOAUMOE TOMENIEHUE SIBJISIETCS XKUJIbIM, TEXHHUYECKUU MACIOPT TaKOro
TTIOMEIICHUS);

- MOA3TaXHBIU IJIaH JJOMa, B KOTOPOM HaXOJUTCS MEPEBOAUMOE MOMEIIEHUE.

B cnyuae HempencraBieHus 3asBUTENEM IO COOCTBEHHON WHUIIMATHBE
BBIIICTICPEYMCICHHBIX JOKYMEHTOB OHHM TOJIEKAT MPEACTABICHUIO B paMKax
MEXBEJIOMCTBEHHOTO WH()DOPMAITMOHHOTO B3aUMOICHCTBUSI.

2.6.3. 3asBlieHHE U TOKYMEHTHI, yKa3aHHble B MyHKTax 2.6.1, 2.6.2 HacrosIiero
aMUHUCTPATUBHOTO pErjiaMeHTa, MOTYT OBITh NMPEJCTABJIECHBI 3asBUTEISIMU MO MX
BHIOOPY B YIOJHOMOYCHHBIM opraH wi MOI[ nuuHo, 5060 HampaBJICHBI
MOCPEJICTBOM TOYTOBOM CBS3M HAa OYMa)KHOM HOCUTENE, JUOO MpEe/CTaBIEHbI B
YIOJHOMOYEHHBI opraH B (OpMe 3JIEKTPOHHOIO JOKYMEHTa C HCIOJIb30BaHUEM
EnuHoro noprana rocyaapCTBEHHBIX 1 MyHULIUITAIBHBIX YCIIYT.

Komun  JAOKYMEHTOB  JOJKHBI ~ OBITb  3aBEpPEHbl B YCTAHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

3asBneHue B (OpMe IIEKTPOHHOTO JOKYMEHTa TOJIUCHIBACTCA TIO BHIOOPY
3asIBUTEJIS:

- IPOCTOM AIEKTPOHHOMN MOANUCKHIO 3adBUTENS (ITPEACTABUTENIS 3asBUTENS);

- ycuieHHOW (KBanu(UIIMPOBAHHOW, HEKBATU(MUIIMPOBAHHOW) 3JIEKTPOHHOU
MOAUCHIO 3asiBUTENSA (ITPEICTABUTEINS 3aIBUTENS).



Ceptudukar  KIo4Ya  TPOBEPKH  YCHJIEHHOM  HEKBAIM(DHUIIMPOBAHHOU
AIIEKTPOHHOM TOJITUCH JIOJDKEH OBITHh CO3/IaH M HCIIOJIh30BaThCS B MHPPACTPYKTYPE,
o0ecrieunBaroIIe UH()OPMAITMOHHO-TEXHOJIOTUIECKOE B3aMOJICHCTBHE
WH()OPMAITMOHHBIX CHCTEM, UCIIOB3YEMBIX JIUIS MTPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT B AJIEKTPOHHOU (opMe, KOTOopast CO3MaeTCS M MPOBEPSETCS C
HCIIOJBb30BAaHUEM CPEACTB 3JIEKTPOHHOW MOAMUCU U CPEACTB  YIOCTOBEPSIOIIETO
[EHTpa, MMEIOUIMX TOJATBEPKICHUE COOTBETCTBUSI TPEOOBAHUSAM, YCTAHOBJICHHBIM
denepaibHbIM ~ OPraHOM  HUCIOJIHUTENBHOM BlacTU B oOmactu  obecrieueHus
0e30MacHOCTH, a TAaKXKe MPU HAIWYMK y BIajesblia cepTh(uKaTa Kiroda MpoBEpPKU
KJIF0Ya IPOCTOM 3JIEKTPOHHOM MOIUCH, BBIIAHHOTO MY IIPU JIMYHOM TMpUEME.

B ciuywae oOpamieHuss 3asiBUTENSl C HUCIOJIb30BAaHMEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «HTepHeT» K 3adBieHHI0 B (QopMe 3JIEKTPOHHOIO
JIOKYMEHTA MpUIaraeTcsi KOnus JOKYMEHTa, yIOCTOBEPSIOUIEr0 JTUYHOCTh 3asBUTENS
(YIOCTOBEpAIONIETO  JIMYHOCTh  MPEJACTABUTENSl  3asABUTENS, €CJIM  3asiBIICHUE
MPEACTABISICTCS TIPEACTABUTENIEM 3asBUTENS) B BUJE SJEKTPOHHOTO 00pasza TaKoro
JIOKYMEHTA.

[IpeacraBnenre HaHHOTO JOKyMEHTa HE TpeOyeTcs B Cllydae IPeICTaBIICHUS
3asiBJICHUS B (hOPME AIIEKTPOHHOTO JIOKYMEHTA IMOCPEACTBOM OTIPABKHU Yepe3 JTNUHBINA
kabunet EquHoro moprana rocyJapCTBEHHBIX U MyHUITUTIATBHBIX YCITYT.

B cnydae mnpencrtaBieHust 3asiBieHHs B (OpME DJIEKTPOHHOTO JIOKYMEHTa
NpeiCcTaBUTeNIeM  3asBUTENS, JCUCTBYIOIIMM HAa OCHOBAaHUU JOBEPEHHOCTH,
K 3aBJICHUIO TAK)K€ MPUJIAraeTcsi I0BEPEHHOCTh B BUJIE SJIEKTPOHHOTO 00pasza Takoro
JIOKyMEHTa.

2.6.4. 3anpermiaeTcs TpeOOBATh OT 3asIBUTEJIS:

1) npencraBieHus JOKYMEHTOB U UH(POPMAILIUK WIIM OCYUIECTBICHUS IEUCTBUM,
MPEJCTABIICHHE WM OCYILIECTBICHUE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
MPaBOBBIMU aKTaMH, PETYJHUPYIONIUMU OTHOIICHHS, BO3HHUKAIOIIME B CBSI3U C
MPEI0CTABICHUEM MYHUITATIAILHBIX YCIIYT;

2) mpencraBieHUs JOKYMEHTOB W WH(OpMaIuu, KOTOpbIE HAXOASITCS B
paclopsKEHUH OpraHa, MPEJOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, HHBIX
rOCyJapCTBEHHBIX ~ OPTaHOB, OPraHOB  MECTHOTO  CAMOYIpaBJieHUS  JTUOO
MOJBEIOMCTBEHHBIX ~ TOCYJIapCTBEHHBIM  OpraHaM WM  OpraHaMm MECTHOTO
CaMOYIIpaBJIEHUsI OPraHU3alMi, Y4aCTBYIOUIUX B MPEIOCTABICHUU MPEIYyCMOTPEHHBIX
yactbto 1 crateu 1 deaepansHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHuzalnuM TPEeNOCTaBIEHUS TOCYJIAPCTBEHHBIX W MYHULIUMAJIBHBIX YCIYT»
(manee — ®enepanbubiil 3aK0H Ne 210-D3) MyHUIIMTIATBHBIX YCIIYT, B COOTBETCTBUU C
HOpPMATUBHBIMH TPABOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMAaTHBHBIMU
npaBOBBIMH aKTaMu Bosrorpaackoit 061acTi, MyHULIUTTATBHBIMU MTPABOBBIMHU aKTaMU,
3a WCKJIIOYEHHUEM JOKYMEHTOB, BKJIIOUEHHBIX B OMNPEICIICHHBIM 4acThi0 6 cTaTtbu 7
@enepanpHoro 3akoHa Ne 210-®3 mnepedyeHb JOKYMEHTOB. 3asBUTENb BIIPABE
MPEACTaBUTh YKa3aHHBIE TOKYMEHTHI U WH(OPMAIMIO B OpPraHbl, MPEIOCTABISIONINE
MYHUITUTIATIBHBIE YCIIYTH, IO COOCTBEHHON HHUITNATUBE;

3) ocymiecTBICHHS NEHCTBUIA, B TOM YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJTyYeHUS] TOCYTApPCTBEHHBIX W MYHHIUTIIAIBHBIX YCIYT M CBSI3aHHBIX C OOpaIlieHneM
B UHBIE TOCYJAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIPaBJIEHHUs, OpraHu3alluy,



3a WCKIIOYCHHWEM TIONYyYCHHsI YCIyT W TOJY4YeHHUS ITOKYMEHTOB W HWH(OpPMAIIHH,
MPEAOCTABIIEMBIX B pe3yJbTaTe MPEJOCTABICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
MEePEUYCHbh YCIYT, KOTOpPHIE SBISIOTCS HEOOXOAMMBIMH W  OOS3aTEIbHBIMHA  JJIS
MIPEIOCTABIICHUS MYHHUITUTIATBHBIX YCIIYT, YTBEPKICHHBIN PEIICHHEM CeIhCKON J{ymbI
Paxunckoro cenbckoro nocenenust Ne 3/14 ot 14.11.2019 «O6 yTBepkaeHUN MIEpeyuHs
YCIIYT, KOTOPBIEC SIBISIFOTCS HEOOXOAMMBIMH U 00S3aTEIBbHBIMHU IS MPEAOCTABICHUS
MYHUIIMNANBHBIX YCIAYT aJMHUHUCTpanue PaxuWHCKOro cenbCKOro IMOCENEeHUsl U
OPEeNOCTaBISIOTCS  OpraHu3alysMH,  YYacTBYIOIIMMHU B MPEAOCTaBICHUU
MYHUIIUTATBHBIX YCITYT»;

4) mnpeacTaBieHUS JIOKYMEHTOB W HWH(OpMaIuu, OTCYTCTBUE U (WJIK)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCHh MPHU MEPBOHAYATIHLHOM OTKa3e B MpUEMeE
JOKYMEHTOB, HEOOXOJMMBIX JIsi MPEAOCTABICHUS MYHMUIIMNAIBHOW YCIyrH, Ju0OO B
MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH, 38 UCKIIOUEHUEM CIIEAYIOIIUX CIy4Yaes:

- UW3MEHEHHE TpeOOBaHWI HOPMATHUBHBIX TIPABOBBIX AaKTOB, KAaCAIOIIMXCS
MIPEIOCTABIICHUS MYHUIIUITAIGHON YCIIYTH, TIOCIIE TIEPBOHAYAIBHOMN MOa9H 3asBICHUS
O MPEJO0CTABICHUH MYHUIIUITAILHON YCITyTH;

- HaJM4ue OMMOOK B 3asBJICHUU O MPEAOCTABICHUA MYHUITUTIATLHON YCIYTH H
JOKyMEHTaX, TOJaHHBIX 3asBUTEJIEM TMOCJE TMEePBOHAYAIBHOTO OTKa3a B IMpUEME
JOKYMEHTOB, HEOOXOJIMUMBIX IS MPEAOCTABICHUS MYHHIIMIAIBHOW YCIYTH, JHOO B
NPENOCTAaBICHUN MYHMIIMIAIBHOW YCIYyTM M HE BKIIOYEHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYEHUE CPOKa JEHUCTBUS TOKYMEHTOB WJIM MU3MEHEHUE MHPOPMALIMH MOCIe
NEPBOHAYAILHOTO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TPEA0CTABIICHUS
MYHUIIUIATBHOU YCIIYTH, MO0 B MPEOCTABICHUN MYHUIIMITAIILHON YCIIYTH;

- BBISIBIIGHHE JIOKYMEHTAJIbHO TMOJTBEPKAEHHOro (akTa (IMPU3HAKOB)
OIMMUOOYHOTO WM MPOTHBOMPABHOTO ACHCTBUSA (0€3ACHCTBUSA) MOHKHOCTHOTO JIMIIA
oprasa, MpeA0CTaBISIOIIEr0 MyHULIUIIAIbHYIO YCIYTy, MyHUIUMIIAIBHOTO CIYKaIlIEro,
paboTHMKAa  MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa,  pabOTHHKA  OpraHU3allHH,
npeaycmoTpeHHoil vacteto 1.1 crateu 16 ®enepanvHoro 3akona Ne 210-®3, npu
MEePBOHAYAILHOM OTKAa3€ B MpHUEME JOKYMEHTOB, HEOOXOIMUMBIX IS MPEAOCTABICHUS
MYHUITUTIATBHOW YCIyTH, MO0 B MPEIOCTABICHUH MYHHUIIUTAIBHON YCIYTH, O YEM B
IMMUCBMEHHOM BHJE 3a IMOJANUCHIO PYKOBOJIWTENS OpraHa, MperoCTaBISIOIIErO
MYHUIIUNATBHYIO YCIYTy, PYKOBOAMUTENS MHOTO(QYHKIIMOHAIBHOIO LIEHTpa TpU
NEePBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUS
MYHUIIUNATBHOM YCIYTH, JUOO PYKOBOJIUTENS OpraHu3aluu, MpeayCMOTPEHHOU
yactbto 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, yBenomiisieTcs 3asBUTEIb, a
TaK>Ke MPUHOCATCS U3BMHEHUS 32 TOCTaBJICHHbIE HEY100CTBA;

5) mpepocraBieHuMs Ha OyMa)XHOM HOCUTENE AOKYMEHTOB M HMH(pOpPMAINH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7.2
yactu 1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHUEM CIy4YaeB, €CIU
HAaHECEHWE OTMETOK Ha TaKWe JOKYMEHTHI JTHOO WX M3BSATUE SBISETCS HEOOXOIMMBIM
YCJIIOBHEM TIPENOCTABIECHUS TOCYIaPCTBEHHON WM MYHUIIUIIATLHON YCIYTH, U WHBIX
Clly4aeB, yCTAaHOBJICHHBIX (peepaTbHBIMH 3aKOHAMH.

2.7. OcHoBaHuA [UIsl OTKa3za B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEA0CTABIICHUS MyHULMITAJBbHON YCIYTH.



3asgBUTENIO HAIPaBISETCS yBeAOMIIeHHE 00 OTKa3e B MpHUEME K PaCCMOTPEHHUIO
3asiBJICHUSI B Clydae, €Clid Mpu OOpalieHuu 3a MPEAOCTABICHUEM MYHHUIUTIATBLHOU
YCIIYTH B JIEKTPOHHOU (DOopMeE B pe3ynbTaTe MPOBEPKH KBATM(DUIIMPOBAHHOMN MTOATUCH
BBISIBJICHO HECOOJIO/ICHHE YCTAHOBJIECHHBIX cTaTheil 11 dexepanbHOro 3akoHa OT
06.04.2011 Ne 63-®3 «O06 snexktpoHHOM moanucu» (nanee — denepanbHbiid 3aK0H No
63-D3) ycnoBuil npu3HaHUS €€ AEHCTBUTEILHOCTH.

2.8. HcuepnbiBatouuii  nepeyeHb OCHOBAaHUM [l MPUOCTAHOBJICHHMS
NPEeNOCTaBICHUSI MYHUIMIAIBHOM yCIyrd WM OTKa3a B  MPEAOCTaBICHUU
MYHUIIUTIATBHOU YCITyTH.

2.8.1. OcHoBaHusi il NPUOCTAHOBJIICHUA MPEAOCTABJICHUS MYHHUIUIIAILHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OTka3 B MEPEBOJIC >XWJIOTO MOMEUICHUS B HEXHWIOE IMOMEIICHUE WU
HEKUJIOTO MOMEILICHUS B AKUJI0€ TOMENIEHUE JOMYCKAETCS B CIy4asiX:

- HENpEACTaBJICHUS  ONpEAENeHHBIX B  MOyHKTe 2.6.1  HacTosiero
QIMUHUCTPATHBHOTO pETJIAMEHTa JIOKYMEHTOB, OOS3aHHOCTh IO TPEICTABICHUIO
KOTOPBIX BO3JIOKEHA HA 3aBUTEJS;

- TOCTYIUIEHUSI B OpraH, OCYIIECTBJSIONIMI IMEpeBOJi MOMEIICHUI, OTBETa Ha
MEXBEJIOMCTBEHHBIN 3alpoC, CBUACTEIBCTBYIOMIETO OO0 OTCYTCTBHHM JOKYMEHTa U
(wm) wHGOpMANMKA, HEOOXOIUMBIX I TEPEBO/Aa JKUIOTO MOMEIIEHUS B HEXHUIIOE
NOMEIIIEHHE WIM HEXWIOro MOMEIIEHUS B JKUJIOE€ TOMEIIEHHE B COOTBETCTBUU C
YHKTOM 2.6.2 HACTOSIIIIETO aMUHUCTPATUBHOTO  PErJIaMeHTa, eciu
COOTBETCTBYIOIIMM JIOKYMEHT HE€ TMpEACTaBleH 3asBUTENIEM 10 COOCTBEHHOU
uHumatuee. OTKa3 B MepeBOJIE MOMEIIEHHUS 10 YKa3aHHOMY OCHOBAHUIO JIOITYyCKAETCs
B cllydae, €Clid OpraH, OCYIIECTBIISIIOUIUN IMepeBOj] MOMEIICHHM, Toce MOoTy4YeHus
YKa3aHHOTO OTBETa YBEJAOMMJI 3asBUTENSI O MOJYYEHHH TaKOro OTBETa, MPEIJIONKHII
3asIBUTEIIO0 TIPEICTaBUTh JTOKyMEHT © (Wiau) uH(popMaiuioo, HEOOXOAWMBIC IS
MepeBO/Ia KUJIOTO MOMEILEHHS] B HEKUIIOE TTOMEIIEHUE WIIM HEXWIOr0 MOMENIECHUS B
KUJI0O€  MOMEIIEHWE B  COOTBETCTBMM €  MNyHKTOM 2.6.2  HACTOSIIETO
aIMUHHUCTPATUBHOTO PErJIAMEHTA, U HE MOJYYUJ OT 3asBUTENI TaKue JOKYMEHT U
(wm) wHGOPMANMIO B TEUYCHHWE NSATHAANATH paboO4YMX JHEW CO JHS HaINpaBICHUS
YBEJIOMJICHHSI;

- IPEJICTaBJIEHUS JOKYMEHTOB B HEHA IJICKAIUI OpraH;

- HECOOTBETCTBMUSI MPOEKTa TMepeycTpoMcTBa U (WIU) TEperiaHupPOBKU
MOMEIIEHHS] B MHOTOKBApTUPHOM JIoMe TPeOOBaHUSIM 3aKOHOAATENIbCTBA;

- HecoOMofeHUs mpeaycMoTpeHHbIX JKununiHeiM —KojekcoM Poccuiickoi
@denepaliii U 3aKOHOJATETLCTBOM O T'PaJOCTPOUTENHLHON JESITENbHOCTH YCIOBUN
IepeBoia MOMEIICHHS .

'k cnyuasm HecoOn0OeHus npedycmompennvix Kunuwnvim xodekcom Poccutickoti @edepayuu u 3aKOHO0AMENbCMEOM O
2paoocmpoumensHoli 0esmenbHOCmU YC08ull nepeeooa noMeujeHs OMmHOCAMCA:

nepesoo JICUN020 NOMeWeHUss 6 Hedcunoe nomeujeHue, eciu OOCMYn K NepeeoouMOMYy NOMEUjeHuio Hego3ModiceH 6e3
UCNONb306aHUA NOMeUeHUll, 0becneyudaowux OOCMYn K JICUNbIM NOMeWwjeHUaM, Ul OMCYmcmeyem MmexHUuuecKas 803MONCHOCb
060py006ams makoti 00CMyn K OAHHOMY NOMeWeHUlo, eciiu nepesoouMoe nomeujeHue AGIACmcs Yacmulio JHCUN020 nomeweHus 1ubo
UCNONb3Yemcs COOCMBEHHUKOM OAHHO20 NOMEeWeHUs. Ul UHbIM 2PANCOAHUHOM 8 Kayecmee Mecmd NOCMOSHHO20 NPOACUBAHUS, d
makoice eciu npaso coOCMEEHHOCMU HA NepesooUMoe nomeujeHue 0OpeMeHeHO NPABAMU KAKUX-TUOO0 TuY;

nepesoo HeNCUno20 NOMewjeHus 8 Jcuioe nomeujeHue, eciu maxkoe noMewenue He omeeyaem mpebOOBAHUAM, KOMOPbIM
O00JIICHO OMEeuamy Jcuioe nomeujerue u Komopwvie ycmanosnenvl Ilocmanognenuem Ilpasumenvcmea Poccuiickoti @edepayuu om 28
aneapsa 2006 e. Ne 47 «O6 ymeepowcoenuu Ilonodicenus o npusHanuy NOMeWjeHUs. HCULbIM NOMEUWeHUEM, JHCUN020 NOMeUeHUs.
HenpuzoOHbIM O NPOICUBAHUS, MHO2OKBAPMUPHO20 00MA ABAPUTIHBIM U HOONENCAUUM CHOCY UNU PEKOHCMPYKYUU, CA008020 00Ma
JUCUTIBIM OOMOM U JICUNO20 OOMA CAOOGbIM OOMOMY» UNU OMCYMCMEYen GO3MOJCHOCMb 0becneuums COOMEemcmeue marKozo



2.9. MyHunmmaibHas yciayra IpeIoCTaBIseTcss OeCIUIaTHO.

2.10. MakcuManbHBI CPOK OXKHMIAHWS B OYEpeNd NpHU IM0Jade 3asBICHHUS U TPH
MOJYYeHUU pe3yJIbTaTa MpPeAOoCTaBICHUS MYyHHIMNAIBHOW YCIyTH B Clydae oOpamieHHs
3asBUTEJII HEMOCPEICTBEHHO B YIOJIHOMOUYEHHBIM opraH win MO®I[ cocraBmser 15
MUHYT.

2.11. Cpok peructpanuu 3asBICHHS M MPUIAraéMbIX K HEMY JOKYMEHTOB
COCTABJISIET: - HA JINYHOM TIpHeMe rpakaaH — He Oonee 20 MUHYT;

- IIpY NOCTYIUICHUU 3asBICHUA U JOKYMEHTOB I10 II0YTE WIU 4Yepe3 MO®II — He
0osee 3 nHEN co JHS MOCTYIJIEHUS B YIIOJIHOMOUYEHHBIN OpraH;

- MU TOCTYIUIEHUM 3asiBIE€HUSA B (OpPME DIIEKTPOHHOI'O JOKYMEHTA, B TOM 4YHCIIE
nocpeacTsoM EnuHoro noprana rocyapCTBEHHBIX U MYHHULIMIIAJIBHBIX yCIIyT — HE
no3aHee | pabodero nHsA, CIEOYIOIIErO0 3a JHEM IOCTYIUICHUS 3asBJICHUS B
YIIOJIHOMOYEHHBIN OpPraH.

2.12. Tpe©oBaHus K NOMEILIEHUSAM, B KOTOPBIX MPEAOCTABISAETCSI MyHULIMIIATIbHAS
ycillyra, K 3aly OKHMIaHHs, MECTaM JUIsl 3allOJIHEHHs 3alpPOCOB O IPEAOCTABICHUU
MYHUIIMIIATBHOW YCIYTH, HH(GHOPMALMOHHBIM CTEHIAaM ¢ 00pa3liaMy MX 3alOJHEHUS U
nepeyHeM JOKYMEHTOB U (Wiau) uHGOpMauu, HEOOXOJUMBIX ISl MPEIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIIyTH, B TOM YHCIIe K 00€CIEeYeHHUIO TOCTYIHOCTHU JJI1 WHBAJIUIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit deneparyu
O COLMAJIBHOM 3aIIMTE NHBAJINI0B

2.12.1. TpebGoBanuss K TOMENICHUSM, B KOTOPBIX IPEIOCTABISACTCS
MYHMIUIIAIbHAS YCIYyTa.

IlomenieHuss, B KOTOPBIX  IPENOCTABIIICTCS ~ MYHULHMIAJIbHAs  yCIIyra,
o0ecnieunBarOTCsl HEOOXOJUMBIMU JUIsl TIPEJOCTABICHUS MYHHULMIIAIBHOW YCIYyIH
00opynoBaHuEM (KOMIIBIOTEpAMH, CPEJICTBAMU CBSI3U, OPITEXHUKOMN ), KAHLIETISIPCKUMU
[PUHAJUIEKHOCTIMH, NTHPOPMALIMOHHBIMU U CIIPAaBOYHBIMHM MaTepHajiaMH, HarJIsIHOM
uHpopMalen, CTyJIbsIMU U CTOJIaMU ).

[Tomemenus anMUHMCTpaUMH PaxWHCKOrO CEIbCKOrO ITOCEJICHHS JOJIKHBI
COOTBETCTBOBaTh  caHuTapHbiM  npaswiam  CII  2.2.3670-20  «CanurtapHo-
SMUAEMUOJIOTHYECKHE  TpeOOBaHUS K  YCIOBHSM  Tpyda»,  YTBEPKICHHBIM
IIOCTAHOBJICHWEM [TITaBHOIO TrOCyAapCTBEHHOIO CAHUTApHOro Bpaya Poccuiickon
®eneparun ot 02.12.2020 Ne 40, 1 66T 000pPYIOBAHBI CPEICTBAMU MOKAPOTYIICHUSI.

Bxon u BBIX01 U3 TOMEIIEHUH 000PYIyIOTCSI COOTBETCTBYIOIIUMU YKa3aTEIISMHU.

Bxon B ynmomHOMOYEHHBIH opraH o0opyayercs HH()OPMAIMOHHOW TaOIMYKOM
(BBIBECKOH), cozaepxkalied MHQOpMAIMI0 O HAaUMEHOBAaHUHM, MECTE HAXOXACHUS U
pexuMe paboThI.

nomewjeHust yCmaHoGiIeHHbIM mpehosanusim aubo eciu npago co6CmMEeHHOCMU HA MAaKoe nomeujeHue oOpeMeneno npagami KaKux-
aubo auy;

nepesoo Keapmupvl 6 MHOZOKEAPMUPHOM O0Me 8 HEMICUNoe NoMeujeHue, eciu Makdas Keapmupa pacnoiodlcena Ha Nepeom
amaoice YKA3AHHO20 OOMA UAU GbluLe NEPBO20 IMANCA, NPU INMOM HOMEWEeHUSsl, PACNONIONCEHHbIe HEeNOCPEOCMBEHHO NOO KEApmupoll,
nepesooUMOll 8 HeACUNOe NoMeUujeHUe, AGITIOMCIL HCUTLIMU,

nepesoo JHCUNO20 NOMEUJCHUsL 8 HACMHOM 00Me COYUAILHO20 UCNONb308AHUSL 8 HEJICUTIOe NOMEUeHUe,

omcymemeue co2nacus CoOCMEEHHUKO8 nomewenuil aubo peutenus o0ue2o coOpanus COOCMEEHHUKO8 NOMEUjeHUll 6
MHO2OK8APMUPHOM 0OMe HA PEKOHCMPYKYUIO U UCHONb308AHUE 00We20 UMYECmEd MHOLOKEAPMUPHO20 00MA (KOHCMPYKMUGHbIX
2NEMEHMO8 30aHUsl, 3eMENbHO20 VUACMKA), eClu Nepesoo JICUN020 NOMEUJeHUs. 8 HEJCUNIoe C83aH ¢ He0OX0OUMOCMbIO NPOGeOeHUs.
pabom no peKoHCmpPYKyuu MHOOK8APMUPHO20 00MA UOO ¢ NPedOCmAasleHUeM 3asA6UMeNIo 6 IMUX YelsaX 4acmu obujeco 3eMebHO20
yuacmia.



KabGunetst  obopynyiorcss  uHGOpMALMOHHOW  TaOMMYKOW  (BBIBECKOM),
cofaepkamieit  MHGOPMAIMI0O O  HAMMEHOBAaHWM  YIOJHOMOYEHHOTO  OpraHa
(cTpyKTYpHOTO MoJIpa3/IeNeHus), OCYIIECTBIISIOIIETO peIOCTaBICHUE
MYHUITUTIATFHOU YCITYTH.

2.12.2. TpeGoBaHUS K MECTaM O>KHJIaHUSI.

MecTta oOXuaaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSIM IS
3asiBUTEJICH W ONTUMAJbHBIM YCIOBUSAM pPabOThl CIEHHAIKUCTOB YIOJIHOMOYEHHOIO
oprasa.

Mecra oxugaHus JOJDKHBI OBITh OOOpPYIOBAaHBI CTYJBSMH, KpPECEITbHBIMU
CEKIIMSIMU, CKAMbSMH.

2.12.3. TpeGoBanus kK MecTaM IIpueMa 3asBUTENCH.

[Tpuem 3asBUTENEH OCYHIECTBISETCS B CIIEUAIBLHO BbIICIEHHBIX JJIsl TUX el
MOMEILICHUSIX.

Kaxnoe pabouee MeCTO CHEMATUCTOB YIOJTHOMOYEHHOTO OpraHa JAOHKHO OBITH
00OpyIOBaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHma K
HEOOXOIUMBIM WH(GOPMALMOHHBIM 0a3aM JaHHBIX, MEYATAOMUM M KOMHUPYIOIIUM
YCTPOMCTBAM.

[Tpu opranmzanuu pabovyux MeCT AODKHA OBITh MPEAYCMOTPEHA BO3MOXKHOCTh
CcBOOOJHOTO BXOJa M BbIXOJA CIELUUATINCTOB YIOJIHOMOUYEHHOTO OpraHa u3
MOMEIIEHUS] P HEOOXOAUMOCTH.

Mecrta cmaud W MOJy4YeHUS JOKYMEHTOB 3asiBUTEISIMH, MecTa  JUIs
UHQOPMUPOBAHMS  3asABUTENCH M 3AMOJHEHHS  HEOOXOIUMBIX  JOKYMEHTOB
000pYyAYIOTCSl CTYNBSIMH (KpeciaMu) U CTOJIaMH M 00€CIIeUMBAIOTCS TTHCUel Oymaroi
Y TUCbMEHHBIMU PUHAITICKHOCTIMH.

2.12.4. TpeGoBanus Kk UHGOPMAITMOHHBIM CTEHJIaM.

B nmomenieHusx ymoaHOMOYEHHOTO OpraHa, NMpeaHa3HAaYeHHBIX 7S paboThI C
3agBUTENSIMH,  Pa3MEIIaloTCsl  MH(POPMAIMOHHBIE  CTEHIbI, OO0ECIeUnBaIOIINe
noJydyeHrue HHPOPMAIUH O IPEIOCTABICHUN MYHUIIUTIAIBHOMN YCIIYTH.

Ha undopmanmonnsIx creHaax, oQUIMAIFHOM CaliTe YIOJIHOMOYEHHOTO OpraHa
pa3MeniarTcs cleayolue HHPOPMAIIMOHHbIE MaTEPHAIIB:

U3BJICUCHHUS] U3 3aKOHOJATENIbHBIX W HOPMATHBHBIX MPABOBBIX  AaKTOB,
COJAEpKAlIMX  HOPMBI,  PETyJIUpPYIOUIME  JACATEIbHOCTh [0  HCHOJHEHHIO
MYHUIIUTIATBHOU YCITYTH;

TEKCT HACTOSALIETO aJIMUHUCTPATUBHOTO PETIaMEHTA;

uHdopMaIus 0 MOPSAKE UCTIOTHEHHUS] MyHUIIMTIAIBHON YCIIyTH;

NepevYeHb JIOKYMEHTOB, HEOOXOIMUMBIX [JIsi MPEIOCTABIECHUS MYHUIUIAIBLHOM
YCIIyTH;

dbopmMbl 1 00pa3Lbl JOKYMEHTOB JJIsl 3aIIOJIHEHHUS.

CBEICHHSI O MeCTe HaxoxAeHus u Tpaduke pabOThl HAUMEHOBAHHE
aIMUHUCTPAIMI MYHUIIUTTAIEHOTO 0Opa3zoBanust 1 MDII;

CIpaBOYHbBIE Tee()OHBI;

aapeca 3JIEKTPOHHOU MMOYTHI U aapeca MHTepHeT-canTos;

uHpOpMaIUs O MECTE JIMYHOTO MPUEMa, a TAKKe 00 YCTAaHOBIECHHBIX JIJISl JIMYHOTO
npueMa JHSIX U Jacax.

[Ipu w3menenuu wuHGOPMALMU MO UCHOJHEHUIO MYHUIUNAIBHON YCIyTH



OCYILECTBIISIETCS €€ MepHUoIuIecKoe 0OHOBIICHHUE.

BusyanbHas, TekcTroBas U MyJbTHMeIUWHAs uHPOpMaMs O TOpsIKE
MPEIOCTABIICHUSI MyHUIIUNIAIBHON YCIyTH pa3MeniaeTcs Ha HHPOPMAIIHOHHOM CTEH]Ie
Wi WH(OPMALMOHHOM TepMuHaie (yCTaHABIMBAeTCs B YAOOHOM sl TpaxkIaH
MecTe), a TaKXe Ha Ennnom nopraine rocyJapCTBEHHBIX
U MYHULUNATBHBIX yCIyr (Www.gosuslugi.ru), a Takxe Ha OQHUIIMAILHOM CcaiTe
YIOJIJHOMOYEHHOT'0 opraHa (Www.paxuHka.pd).

Odopmienre BHU3yalbHOM, TEKCTOBOW M MYJIbTUMEIUNHOW HWH(pOpMAIUU O
NOpAJKE IPEIOCTAaBICHUS MYHULHUINAIBHOM YCIYyTH JIOJDKHO COOTBETCTBOBATH
ONTHMAJIbHOMY 3pUTEIBHOMY M CIYXOBOMY BOCHPHSTHIO 3TOW HH(pOpMaluu
IpaKJaHAMU.

2.12.5. TpeboBaHus K 0O€CIEUEHUIO JOCTYMHOCTH  IPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH JJI1 HHBAJIHJIOB.

B nensix obecriedenust ycinoBui TOCTYIHOCTH I MHBAJIUI0B MYHULIUIIATBHON
YCIIyTU JOJHKHO OBITh OOECTIEUeHO:

- OKa3aHWe JOJDKHOCTHBIMH JIMIAMHU aJIMUHUCTPAUUU PaxMHCKOTO CEIbCKOro
MIOCEJICHHS] TOMOIIM MHBAJIMJAM B IOCAJKE B TPAHCHOPTHOE CPEICTBO U BBICAJKE U3
HEro Iepej BXOJOM B INOMENICHMs, B KOTOPBIX MPEAOCTABISAECTCS MYHHULIMITAIbHAS
yciyra, B TOM YUCJIE C UCIIOIb30BaHUEM KPECIa-KOJISICKHY;

- OecrpenaTCTBEHHBIM BXO/I MHBAJIN/IOB B IOMEILEHUE U BBIXOJ] U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEJIBHOIO NEPEIBUKECHNSI UHBAIUIOB 110 TEPPUTOPHUU
OpraHu3alMH, TIOMEUICHHUS, B KOTOPBIX OKA3bIBACTCS MyHUIIUIIAIBHAS YCIYTa;

- CONPOBOXKJIEHUE WHBAIMJOB, MMEIOIIMX CTOWKHE pacCTpoiicTBa (yHKIUU
3pEHUS U CaMOCTOSITEJIBHOIO NIEPEABUKECHMSI, U OKa3aHUE UM IIOMOILIY HA TEPPUTOPUHU
OpraHu3alMH, TIOMEUICHHUS, B KOTOPBIX OKA3bIBACTCS MyHUIIUIIAIBHAS YCIYTa;

- HaJJIeXxallee pa3MelleHue oO0OpydoBaHUS U HoOcUTeded uH(popManuy,
HEOOXOMUMBIX sl oOecredeHus OeCHpensaTCTBEHHOrO JOCTyNa HWHBAIMIOB B
MIOMELIEHUS U K YCIIyTaM, C y4€TOM OTPAaHUYEHUI UX KU3HENEITEIIbHOCTH;

- nyonmupoBaHHE HEOOXOAMMOHM MJii HMHBAJIUIOB 3BYKOBOM U 3pUTENBHOMN
uHpOpMallMK, a TaKKe HaJNUCce, 3HAKOB M MHOM TEKCTOBOM M TpaduiecKon
nH($OpMalMU 3HaKaMHU, BBITIOJTHEHHBIMU peibe(HO-TOUeUHBIM IIpudTOM bpaiins;

- IOTIYCK CYpAOTEepEeBOIYNKA U TU(PIOCYPAONIEPEBOIUHKA;

- IOIIyCK COOAKHU-NPOBOJHUKA MPU HAJMYUU JTOKYMEHTA, MOATBEPKAAIOIIETO €€
CHelHalIbHOE 00Y4YEHHE U BBIIAHHOTO 1O (POpME U B OPSAAKE, KOTOPBIE ONPENEISAIOTCS
(denepanbHbIM OPraHOM HMCHOJIHUTEIBHOM BIACTH, OCYLIECTBIIIOIIMM (YHKLIUHU IO
BBIpa0OTKE M peanu3alii TOCYJapCTBEHHON MOJUTHUKUM UM HOPMAaTHUBHO-IIPAaBOBOMY
PETYJIMPOBaHMIO B Cpepe COLMATIbHON 3aIUThI HACEJICHUS;

- TPENOCTaBIEHUE IPU HEOOXOJUMOCTU YCIYI'M II0 MECTY JKUTEIbCTBA
WHBAJIMJA WIH B TUCTAHIHOHHOM PEXKUME;

- OKa3aHWE JOJDKHOCTHBIMH JIMIAMHU aJIMUHUCTpPAUUU PaxMHCKOTO CEIbCKOro
MOCENIEHUS] WHOW HEoOXOAMMOW IOMOIIM WHBaJUAaM B MPEOAOJCHHH OaphepoB,
MPENATCTBYIOUIUX MMOTYYEHUIO UMH YCIYT HapaBHE C IPYTUMH JIMLAMH.

2.13. Tloka3zarenssMM  JOCTYITHOCTM W KadecTBAa MYHHULMIIAJBHON yCIIyTH
ABJISIFOTCSL IPEIOCTABIEHNE MYHULIMIAIBHON YCIYTU WM OCYILIECTBICHHE OTAEIbHBIX
aJIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOW ¢dopMe, TMOITyUeHHE 3asBUTEIEM




uH(OpMAIUK O XO0JIe TMPEIOCTABICHUS MYHUIUIIAIBLHOW YCIYTH C WCIOJIh30BAHUEM
cpeacTB TeneOHHOU CBA3M, 3JIEKTPOHHOTO MH(DOPMHUPOBAHUS, COOJIIO/IEHHE CPOKOB
MPEIOCTABIICHNS MYHHIIMITAIBHONW YCIYTH, OTCYTCTBHE XaJI00 W TPETEH3WHA CO
CTOPOHBI 3aIBUTEISI, @ TAKXKE CyI€OHBIX aKTOB O MPU3HAHUH HE3aKOHHBIMU PEIICHUIA,
nevictBuii  (0€374CHCTBUSA) YIMOJTHOMOYEHHOTO OpraHa ©  JIOJDKHOCTHBIX — JIMII
YIIOJJHOMOYEHHOTO OpraHa.

2.14. Wuble TpeOoBaHUsA, B TOM YHCIE YUYWUTHIBAIOIIKE OCOOEHHOCTH
peA0CTaBICHUS MYHUITUTIATBHBIX YCIYT B 2JICKTpOHHOU opme 1 MDII.

OCcoOEHHOCTH OCYIIECTBJICHUS OTACJIbHBIX aJIMUHUCTPATUBHBIX IMPOLEIYD,
NENCTBUM, BBITIOJTHEHUE KOTOPBIX oOecrieunBaercs 3asIBUTEIIO
Opyd  TOPEeIOCTaBICHUM  MYHUIUIAIBHOM  yCcIyrn B JJIEKTPOHHOM  (opme,
M TPENOCTABICHUS  MYyHULMNAIbHOM  yciuyru yepe3 MODI[  ycTaHOBIIEHBI
B pazjiene 3 HaCTOAIIECr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. Cocras, mocJ1e10BaTEJbHOCTh H CPOKHU BBINOJHECHUS AIMUHUCTPATHBHBIX
npouenyp (AercTBuii), TpedOBaHUs K NOPSAAKY UX BBINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
¢popme, a TakKe 0COOCHHOCTH BHINOJTHEHUS A/IMUHUCTPATHBHBIX IPOLEAyP
(mneicTBMil) B MHOTOQYHKIMOHAJBHBIX LIEHTPAX

3. IlpenocraBieHrie MYHMIMIAIbHOW YCIYTM BKIIOYAET B ce0s CIeAyIolIue
aIMUHUCTPATUBHBIE MPOLIEAYPHI:

1) nmpuem U perucrtpauus 3asBICHHUS U JIOKYMEHTOB (OTKa3 B IpUEME K
PACCMOTPEHHUIO 3asBJICHUS U JOKYMEHTOB);

2) ¢dopmHupoBaHHME U HAMNpPABICHUE MEXBEJOMCTBEHHBIX 3alpPOCOB B OpraHbI,
Y4acTBYIOIIHE B MPEAOCTABICHUN MYHULIUTIATBLHON YCIIYTH;

3) paccMOTpeHHE 3asiBI€HUS U NPEICTABICHHBIX JOKYMEHTOB, HAalpaBJICHHUE
(BpIIaya) 3asBUTENII0 YBEJOMJICHHS O IEPEBOJAE JKUJIOTO IMOMELIEHUS B HEXKUIIOE
MOMEIIEHUE M HEXUJIOTO MOMEIICHUS B KUJIO€ MOMEIlEeHUE MO0 yBeIOMIIEHUS 00
OTKa3e B INEPEBOJE O KWJIOIO IMOMELIEHUS B HEXHWIOE NOMEIIEHHE W HEXUIOro
MIOMELIEHUS B )KUJIOE TOMEIICHHE.

3.1. IlpueM u perucrpanus 3asBJI€HUS M JOKYMEHTOB (OTKa3 B NpHUEME K
PACCMOTPEHHUIO 3asBJICHUS U TOKYMEHTOB).

3.1.1. OcHoBanueMm s Hadaja aJMHHUCTPATUBHOW MPOLEAYPHI SBIISETCS
NOCTYIJIECHUE B YIOJHOMOYEHHBI OpraH 3asBiEHUS W NPUIAraeMblX K HEMY
JOKYMEHTOB, Ha JUYHOM mpueme, yepe3 MODILI, moyToBbIM OTIpaBICHUEM WU B
AIIEKTPOHHOH (hopMme.

3.12. Ilpu npueme 3agBi€HUS U JOKYMEHTOB JOJDKHOCTHOE  JIMIIO
aAMUHUCTPALMK PaxMHCKOrO CEJIbCKOro0 IOCEJIEHHs, OTBETCTBEHHOE 3a IPUEM U
perucrpauuio 3assieHus, cnenpnannct MOILI, ocymecTBiusonui npueM JOKyMEHTOB,
MPOBEPSET KOMIUIEKTHOCTh MPEACTABICHHOIO B COOTBETCTBHM C NMyHKTamu 2.6.1 u
2.6.2 HacTOAIEro AaAMUHUCTPATHBHOIO pErJIaMEHTa I1aKeTa JIOKYMEHTOB, IIpH
HEOOXOJUMOCTH JeaeT KOIMHUI0O C TPEJCTABICHHBIX 3asBUTENIEM MOJAJUHHUKOB
JOKYMEHTOB U 3aBEPSET UX.




3.1.3. JIOIKHOCTHOE JIMIIO aJMUHUCTpAM PaXHMHCKOTO CENbCKOTrO MOCEJICHHUS,
OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO 3asBJICHUS, NPUHUMAET U PETUCTPUPYET
3asIBJIEHUE C MPUIIATra€MbIMUA K HEMY JOKYMEHTaMHU.

3asgBneHUWE W IpuiIaraeéMple K HEMYy JOKYMEHTHI, IIOCTYNHBIIHE B
aAMUHUCTPALMIO0 PaxWHCKOro CEeIbCKOrO IOCEJNIEHHsS B AJIEKTPOHHOM  BHJE,
PETUCTPHUPYIOTCS B OOIIEM MOPSIKE.

[Tonydyenue 3asBIEHUS U NPUIATAEMBIX K HEMY JOKYMEHTOB IOATBEPKIACTCS
YIIOJTHOMOYEHHBIM OpPIaHOM IIyTEM BbIJA4M (HANpPaBJICHMsI) 3asBUTENI0 PACIIHUCKH B
[OJIyYCHUM JIOKYMEHTOB C YKa3aHMEM MX IEpedyHs M JaTbl HUX IOJIy4YeHUs
YIIOJJHOMOUYEHHBIM OPTaHOM, a TaKXKE€ C YKa3aHHEM IIEPEUHsI CBEICHUN U JOKYMEHTOB,
KOTOpble OyAyT TMOJy4eHbl [0 MEKBEIOMCTBEHHBIM 3alpocam. B cnyuae
npenocTaBieHus T0KyMeHTOB uepe3 MODI] pacniucka Beimaerca ykazanabiM MOI.

[Ipn mocTyruieHuMM 3asBIEHUsT W NPWIAraeMbIX K HEMY NOKyMeHTOB B MOII,
MOCIIECAHUIA HE TO3JHee THS, CIEIYIOMIET0 3a JHEM UX MOCTYIUICHHS, 00eCcreurnBaeT
nepeaayvy 3asBJICHUS U IPUJIaraéMbIX K HEMY JTOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

3.1.4. Ilpm nmOCTymJIEHMH 3asBJIEHHA MO I[OYTE€ JIOHKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHULUIAIbHOU
YCIIyI'M, HPUHUMAET M PETUCTPUPYET 3asABJIICHHE C TMpUIaraéMbIMU K HEMY
JOKYMEHTaMHU.

[Tomyuenue 3asBiaeHuss B (OpME DJIEKTPOHHOTO JOKYMEHTa M IpPHJIaraeéMbIX K
HEMY JOKYMEHTOB IOATBEPKIAACTCS YIIOJTHOMOYEHHBIM OPTaHOM IIyTE€M HaIlpaBJICHUS
3a5IBUTEII0 YBEIOMIICHMS, COAEPXKALIETO BXOJAIIMM PErMCTPALMOHHBIA  HOMEP
3asBJICHUSA, ATy IOJYYEHUs YIOJIHOMOYEHHBIM OPraHOM YKa3aHHOIO 3asBJICHUS U
IOpUJIATaeMbIX K HEMY JOKYMEHTOB, a TakK€ II€peueHb HAaMMEHOBaHWH (ailiios,
IPEICTaBICHHBIX B (DOPME DJIEKTPOHHBIX JIOKYMEHTOB, C YKa3aHHEM UX oObema, a
TAaK)K€ I[IepeYHs CBEIECHWH U JIOKYyMEHTOB, KOTOpble OyayT TOJydYeHbl IO
MEKBEJIOMCTBEHHBIM 3aIpocam (J1ajiee - yBeJOMJICHHE O NOJIyYCHHUH 3asBJICHNUSA ).

VYBeoMJIEHHE O MOJIYYEHUH 3asBJICHHS HANPABISECTCA YKa3aHHBIM 3asBUTEJIEM B
3asBJICHUU CIIOCOOOM HE Mo37Hee pabodero JHS, CASAYIOLIETO 3a JHEM MOCTYIUICHUS
3asIBJIEHUS B YIIOJJHOMOYEHHBIN OpraH.

3.1.5. Ilpu mocTymniaeHuu 3asBIEHUS B 3JIEKTPOHHOU (POpME JOKHOCTHOE JIMIIO
YIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHULUIAIbHOU
yciyru, B TeueHue | pabodero AHs ¢ MOMEHTa €ro PErucTpaluy NPOBOJIUT MPOBEPKY
HNOJJIMHHOCTH IIPOCTOM JJIEKTPOHHOM IOANMCH 3asiBUTENS. C HCIOJIb30BaHUEM
COOTBETCTBYIOILIEIO CEPBUCA €UHON CHUCTEMBI UAECHTU(UKALIMYA U ayTEHTU(UKALUH, a
TaK)Ke IMPOLEAYPY MPOBEPKH JEHCTBUTEIBHOCTH KBATU(UIUPOBAHHON MOIMMCH, C
UCIIOJIb30BAaHUEM KOTOPOW MOANMCAHO 3asABJIEHUE (MAKET 3JIEKTPOHHBIX TOKYMEHTOB)
O IIPENOCTaBICHUM MYHULHMIIAIBHOM YCIYrHM, IPEAYCMAaTPUBAIOLIYIO IIPOBEPKY
COOJTIO/IEHUS YCIIOBHM, yKa3aHHBIX B cTaThe 11 deaepansruoro 3akona Ne 63-D3.

B cnydae ecnu B pe3ynbTaTe MpOBEPKM KBATM(PHUIMPOBAHHOW MOAMHCH OyAeT
BBISIBIICHO HECcOOII0IeHHE YCTaHOBJICHHBIX YCIIOBHIA MIPU3HAHUS ee
JNEUCTBUTEIBHOCTH, YNOJHOMOYEHHBIM OpPraH B TEYEHHE TpPEeX [JHEW CO JHS
3aBepUICHHsI POBEACHUS TaKOM MPOBEPKU MPUHUMAET peleHre 00 0TKa3e B MpueMe K
PacCMOTPEHMIO 3asBJICHUS W HANpPAaBIsET 3asABUTENIO0 YBEAOMJIEHHE 00 3TOM B
ANIEKTPOHHOU (hopme ¢ ykazaHueMm MyHKTOB cTatbu 11 ®denepampHoro No 63-D3,



KOTOpPbIE€ IOCIYXWJIM OCHOBAaHHWEM [UIsl NPHUHATUS YKa3aHHOrO pelieHus. Takoe
YBEJOMJICHHE TMOMAMUCHIBACTCS KBATU(PUIUPOBAHHOW TMOAMUCHI0 PYKOBOJIUTEIS
YIOJHOMOYEHHOIO OpraHa WM YIOJIHOMOYEHHOTO WM JIOJDKHOCTHOTO JIMIA H
HAIPABIIAETCS MO aJIPECy AIEKTPOHHON MOUTHI 3asIBUTEINS JIUOO B €r0 JTUYHBIN KaOHMHET
Ha EarHOM mopTaiie rocyapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT.

3.1.6. MakcumanbHbIi CPOK UCIIOJHEHUS aAMUHUCTPATUBHON NPOLENYPHI:

- Ha JIMYHOM TIpueMe rpaxkJjad — He Oosee 20 MUHYT;

- TP NOCTYIUICHUM 3asBJICHUS U JOKYMEHTOB IO mourte uinu 4yepes MOILI — He
0osee 3 nHEN co JHS MOCTYIJIEHUS B YIIOJIHOMOUYEHHBIN OpraH;

- IIpY MOCTYIIJICHUU 3asiBJICHUS B AJIEKTPOHHOU (hopme — 1 pabounii 1eHb.

VYBenomienue 00 OTKa3e B MpUEME K PACCMOTPEHUIO 3asBICHUSA, B Clydae
BBISIBJICHHS B  XOJA€ IPOBEPKM  KBAIM(PUUIMPOBAHHOW MOANUCU  3asBUTENSA
HECOOJIOZICHUSI YCTAaHOBJIECHHBIX YCJIOBUW TpPHU3HAHHUS €€ JACHCTBUTEIHHOCTU
HaIlpaBJIseTCs B T€UEHUE 3 JHEH CO HS 3aBEPILICHUS MPOBEAEHUS TAKOH IPOBEPKH.

3.1.7. Pe3ynpTaToM UCHOJHEHUS aAMUHUCTPATUBHON POLIEYPHI SIBISETCA:

- IPUEM U PETUCTpalus 3asBJICHUS, Bblaya (HApaBJICHUE B 3JEKTPOHHOM BHJIE
i B MOL) 3asBUTEN0 PACIUMCKU B TIOJYYECHHUH 3asIBJICHUS M MPUIOKEHHBIX K HEMY
JOKYMEHTOB (YBEJOMIICHHSI O NIOJIyYEHHUH 3asBJICHUA);

- HampaBJICHHE YBEJOMJICHUS 00 OTKa3e B MPHEME K PACCMOTPEHHUIO 3asBICHMUS,
IOCTYIIMBILErO B 3JIEKTPOHHOM BHUJE, IO OCHOBAHUSM, YCTAHOBJICHHBIM ITYHKTOM 2.7
HACTOSIIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2. @opMupoBaHUE M HANpPaBJICHUE MEKBEOMCTBEHHBIX 3allPOCOB B OPraHbl
(OopraHuzanuu) , y4acTBYIOUIME B IPEAOCTaBICHUY MYHUIIMIIAIbHOW YCIYTH.

3.2.1. OcHoBaHueM s Hayajga aJIMUHUCTPATUBHOM MPOUEIYPHI SBISIETCS
MOJIyYE€HUE 3asBICHUS U JOKYMEHTOB JODKHOCTHBIM JIMIIOM YHOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHUIIUIAIBHON YCIyTH.

3.2.2. B cinydae ecnu JOKyMEHTHI (MH(OpMalus), TpeayCMOTPEHHBIE MyHKTOM
2.6.2 HacTOSILEro aJIMUHUCTPATUBHOTO pErJlaMeHTa, He ObUIM MpeACTaBICHBI
3asgBUTENIEM MO COOCTBEHHOM HWHHIIMATHUBE, JOJKHOCTHOE JHUIIO0 YHOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IMPEAOCTaBICHHE MYHHIMIAIBHOM YCIyrd, TOTOBUT U
HAIpaBlI €T B YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM IMOPSIKE MEXBEIOMCTBEHHBIC
3alpoChl B OPTaHbl, B PacHOPsDKEHUHU KOTOPBIX HaXOAATCS yKa3aHHbIE TOKYMEHTHI U
uHdopmarus.

3.23. B cnywae eciu 3aiBUTENEM CaMOCTOSITEIbHO NPEJCTaBICHBI BCE
JOKYMEHTBI, HEOOXOAMMBIE JUIsl NPEJOCTABICHUS MYHHUIUNAIBHOM YCIyru U B
pacrnopspKeHUH YITOJIHOMOUEHHOTO OpraHa MMeeTcsl Besl MHpopMalus, Heooxoanumas
UIe €€ NPEeNOCTaBlI€HUs, JOHKHOCTHOE JIMLO  YINOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOE 32 TIPEJOCTABICHUE MYHUIUMNAIbHON YCIyTH, TMEPEeXOaUT K
UCIOJHEHUIO  CIEAYIOIEH  aJMUHUCTPATUBHOM  MpOLEAYphl  HACTOSAIIETO
aJIMUHHUCTPATUBHOTO PETJaMeHTa.

3.2.4. MakcuManbHBIA CPOK UCTIOJHEHUS aIMUHUCTPATUBHON MPOLEAYpPHI -  **
THSI CO IHSI OKOHYAHUS MTpHeMa JOKYMEHTOB M PErHCTPaIH 3asBICHMS.




3.2.5. Pe3ynbraToM HCHIOJMHEHUS aIMUHUCTPATUBHON MPOLEIYpPHI SBISETCS
dbopMUpOBaHME ¥ HANpPaBICHHWE MEXKBEJOMCTBEHHBIX 3allpPOCOB JOKYMEHTOB
(uadopmariun).

3.3. PaccmoTpenue 3asBi€HHSI U MPEACTABICHHBIX JTOKYMEHTOB, HAIpaBJCHUE
(BbLIAYa) 3asiBUTENI0 YBEIOMJEHHUS O MEPEBOJIE KUJIOTO MOMEHICHUS] B HEXKHUIIOE
HOMEIIICHHE M HEXHWJIOrO MOMEUIEHUSI B JKUJI0€ MOMEIIEHUE JUu00 yBeroMiaeHus: 00
OTKa3e B TMEPEeBOJI€  SKUJIOTO TMOMENIEHUS B HEXHJIOE MOMEIICHHE W HEXHUJIOro
OMEIIIEHHS] B )KMJIOE MIOMEIIIEHHUE.

3.3.1. OcHoBaHueM i1 Hayaja BBINOJHEHUS AAMUHUCTPATUBHOW MPOLEAYPbI
ABJISIETCSl  TMOJy4Y€HHWE  JOJKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a TMPEIOCTaBICHUE MYHUIIMIAIBHONW YCIyTrH, BCEX JOKYMEHTOB
(nHbOpMaIHH), HEOOXOIUMBIX IIJISl TIPEAOCTABICHUS MYHHUIIMTIAIBHONW YCIYTH, B TOM
YuCJIe MPEACTaBICHHbBIX B MOPSIAKE MEXKBEIOMCTBEHHOTO B3aUMOICHCTBUSI.

3.3.2. JIOMKHOCTHOE JHUIO YMNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEJOCTABIICHUE  MYHHIUINAIBLHOM  YCIYrdM, pacCMaTpuBaeT MpPeACTaBICHHBIE
JOKYMEHTHI ¥ WH(OpPMAIUIO HA TIPEAMET OTCYTCTBUS (HAIMUMSA) OCHOBAaHWI OTKa3a B
MPEAOCTABICHUA MYHHUIIUNATBHOW  YCIYTH, TMPEAYCMOTPEHHBIX MYHKTOM 2.8
HACTOSAIIETO aIMUHUCTPATUBHOTO PErJIaMEHTA.

3.3.3. [lo utoram paccMOTpEHUs 3asiBICHUS YIIOJTHOMOYEHHBIN OpraH:

1) npuHUMAaET peleHre O MePEBOE KUIOr0 MOMEIIECHUS B HEXKUIIO€ TIOMEILIEHHE
7100 0 MEePeBO/Ie HEXKMIIOTO MOMEIICHUS B )KHIJIOE TOMEIIICHHUE;

2) npUHUMAET pelleHrue 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHHS B HEXKUIIOE
NOMEIlleHHe JUO0 O TEPEeBOJIE€ HEXHIOrO TOMEIICHUS] B KHJIOE MOMEIIEHUE MpU
1SN 121501 OCHOBaHMU, PEeNyCMOTPEHHBIX YHKTOM 2.8 HACTOSIIIIETO
aIMUHHUCTPATUBHOIO PErIaMEHTA.

Ha ocHoBaHMM NPUHSTOrO pElICHUs] TOTOBUTCSA YBEIOMIIEHUE, MOITBEPKIAOIIEE
MPUHATHE OJHOTO M3 YKa3aHHBIX B NMyHKTE 3.3.4 HACTOSIIEr0 aJMUHUCTPATUBHOTO
periiaMeHTa pemeHuld, KoTopoe odopmisiercs 1o ¢GopMe, YTBEPKIACHHOU
[TocranoBnenunem [IpaButensctBa P® ot 10.08.2005 Ne 502 «OO0 yTBepxkaeHUU
dbopMBl yBEeOMJICHHS O TiepeBoje (OTKa3e B TMEPEBOJE) JKWIOTO (HEKHUIIOTO)
MOMEIIECHHUSI B HEXUI0€e (KUIIOE) TMOMEIICHUE)» (Jajee TakkKe  YBEIOMJIEHHUE O
nepeBojie (0TKa3e B MEPEBOJIC) JKUIOTO (HEXKHIIOT0) MOMEIICHUSI B HEXHUII0€ (PKUIIOE)
MOMEIIICHKE; YBEIOMJICHUE).

B cnydyae HeoOXoAMMOCTH  TMPOBEACHMS  MepeycTpodcTBa, U (WUJIN)
NEePerIaHuPOBKH NIEPEBOIUMOIO TOMEIIEHUS], U (MJIM) UHBIX palboT, AJig oOecreyeHus
UCIOJIb30BAHUSl TAKOTO MOMEIIEHUsI B KAYECTBE JKUJIOTO WJIM HEXHUIIOTO MOMEIIECHHUS
YBEJAOMJICHUE JTOJDKHO CojliepkKaTh TpeOoBaHHWE 00 MX MPOBEACHUM, MEPEUEHb WMHBIX
paboT, ecinu X MPOBEICHUE HEOOXOIUMO.

B cayuae, ecnm gisi obecrmedeHHsT MCIOJIB30BAaHUS TOMEIIEHUS B KadeCTBE
’KUJIOTO WJIM HEXKUJIOTO TIOMEIIECHUS He TpeOyeTCsl MPOBEICHUE €T0 TIEPEeyCTPONUCTBA, U
(M) MeperIaHupOBKHU, M (MJIM) MHBIX pabOT, YBEIOMIICHHE SIBIISIETCS OCHOBAaHUEM
Ui BHECEHHS] HM3MEHEHMH B CBEICHMS EIMHOrO TrocyaapCTBEHHOIO peecTpa
HEJIBIOKMMOCTHU. B 3TOM ciydae yka3aHHBIM MEPEBOJ CUUTAECTCS OKOHYEHHBIM CO JIHS




BHECEHMsI COOTBETCTBYIOIIMX HM3MEHEHHUW B CBeIE€HHUs ENMHOro rocynapcTBEHHOIO
peecTpa HEIBU’)KUMOCTH O HA3HAYEHUHU TAKOTO OMEILICHHS.

Ecniu nns ucnonb30BaHMA TOMEHIEHHS B KAayeCTBE JKHJIOTO WM HEXHUIIOTO
noMeIIeHus: TpeOyeTcs MPOBEACHUE €r0 NMePeyCTPONCTBA, U (WIN) NEperIaHUPOBKHY, U
(umu)  WHBIX  paboT, yBENOMJICHHE  SIBJISIETCS  OCHOBAaHHMEM  IPOBEICHUS
COOTBETCTBYIOIIUX I€PEYyCTPOMCTBA, U (WJIM) MEPEIUIAHUPOBKU C YYETOM IPOEKTa
nepeycrpoiictea W (WIM) TMEpErIaHUPOBKH, MPEACTABISBIIETOCS 3asBUTEIIEM B
COOTBETCTBHUH C MyHKTOM 2.6.1 HACTOSIIEro aJIMUHUCTPATUBHOIO periaMeHTa u (Uim)
MHBIX paboT C y4ETOM MepeyHs TakKuX paboT, yKa3aHHbBIX B YBEIOMJICHUH.

[Io oOKOHYAaHMM YyKa3aHHBIX [EpPEyCcTpONCTBA, U (WIKM) MEepPEeIIaHUPOBKH,
U (WIK) UHBIX paOOT 3asBUTEIIb HAIMIPABJISET YBEIOMJICHUE O 3aBEPIICHUM YKa3aHHBIX
nepeycTpoictBa, u  (WiIM)  TNepelylaHupoOBKHM, W (WIM)  HHBIX  paboT
B YIOJHOMOYEHHBIM OpraH HEmocpeACTBEeHHO 1nubo uepe3 MODL. B ciyuae
NEePETUIaHUPOBKH TOMEIICHUS K TaKOMY YBEAOMJICHHIO MPUIIAraeTcs TEXHUYECKUN
IJJaH TOMELIEHUs, B OTHOUIEHWU KOTOPOrO OCYILECTBICHA MEPEIUIaHUpPOBKa,
MOATOTOBJICHHBIA B CcOOTBETCTBUM ¢ DenepanbHbiM  3akoHoM oT 13.07.2015
Ne 218-®3 «O rocynapCTBEHHON pErucTpaluyd HEABMXKUMOCTH». 3aBEpIICHHE
YKa3aHHBIX TIEPEYCTPOUCTBA, W (WIM) TEPEIUIAaHUPOBKH, W (WJIM) HHBIX padoT
MOJITBEPKIAETCSI AKTOM MPHUEMOYHONM KOMHUCCHH, C(HOPMUPOBAHHON aJIMUHUCTpALIUEH
PaxuHcKOro cenbcKOTro TMoceneHus (Jajee — akT M[PUEMOYHOM KOMUCCHUHM).
YTBepkAeHHE aKTa NPUEMOYHOM KOMHMCCHM OCYILIECTBISIETCS B CpPOK, HE
NPEBBIIAOIMIMA TPUALUATA JTHEW CO JHS TMOJYyYEHHUS YIOJHOMOYEHHBIM OPraHOM
yBEAOMJICHUS OT 3asiBUTENs. llepeBosl *KUIOro MOMEIIEHUs B HEXHIIOE MOMEIICHUE
WIM HEXHWIOrO TMOMEUIEHUsI B JKWJIOE IMOMEUIEHUE, JJI1 OCYIIECTBICHHUS KOTOPOIo
TpeOOBAJIOCH MPOBEACHUE MEPEYCTPOMCTBA M (MJIM) MHBIX pabOT B COOTBETCTBUU C
JOKYMEHTOM, MOJITBEPXKIAIOIIUM TPUHSATHE pPEIICeHHs O TMEepeBOoJe IMOMEIICHHUS,
CUMTAETCS OKOHUEHHBIM CO [HS BHECEHHUsS M3MEHeHHil B cBeaeHus EaunHoro
roCyJapCTBEHHOIO peecTpa HEABWKMMOCTM O Ha3HayeHuu mnomeunieHus. IlepeBon
’KIJIOTO TMOMEIEHUSI B HEXWJIOE MOMEUICHHE WIA HEXUJIOrO MOMEHICHHS B KUIIO0E
MOMEIIEHUE, JUIsi  OCYUIECTBIEHUS  KOTOPOro  TpeOOBaJOCh  MPOBEACHUE
NEPEIIaHUPOBKH B COOTBETCTBUU C JOKYMEHTOM, MOATBEPIKIAIOIIUM MPUHATHE
pelIeHUs] O MEpEeBOAE IOMELIEHUS, CUYMTAETCS OKOHUYEHHBIM CO JIHA BHECEHHUS
U3MEHEHU B cBeleHusi EAMHOro rocyJnapCTBEHHOTO peecTpa HEIBUKUMOCTH O
rpaHuliax U (WJK) TUIOLAAM M Ha3HAYEHHHM TaKOTO MOMEUIEHUS! WU OCYIECTBICHUS
rocyJapCTBEHHOIr0  KaJacTpOBOIO  ydeTra  OOpa30BaHHBIX  TOMEIIEHUH U
rocyJapCTBEHHOM perucTpalyu rnpaB Ha 00pa30BaHHbIEC TOMEIICHHUS.

3.3.4. YBemomsieHue o TmiepeBojie (OTKa3e B IEPEBOJIC) JKUJIOTO (HEXKHIIOTO)
MOMEIIIEHHS B HEXKUJI0€ (3KUJI0€) TIOMEIIEHUE BBIAETCS WU HAIIPABIISIETCS 3asBUTEITIO
HE TI03/IHEee YeM uepe3 TpU pabouux IHS CO JHS NPUHATUS OJHOTO M3 PELIECHUI O
nepeBojie JM00 0TKa3e B MEPEBOJE MOMEUICHHs, IPU 3TOM yBeAOMJICHHE 00 OTKa3e B
NEepPeBOJIC MOMEIEHUsI JIOJDKHO COJEep>KaTh OCHOBAHMS OTKa3a € 00s3aTe’abHOU
CCBUIKOM Ha  HapylIeHHsA, NPEIyCMOTPEHHbIE MYyHKTOM 2.8  HACTOAIIETO
aJIMMHHUCTPATUBHOTO PETJaMeHTa.

OAHOBpPEMEHHO C BbIJAYEHd WM HANpPABICHHEM 3asBUTEII0 YBEAOMIICHUSA
YIOJHOMOYEHHBI OpraH HWHPOPMUPYET O NPHUHITUA YKA3aHHOTO PpEHICHUS



COOCTBEHHUKOB MOMEIIECHUMN, IPUMBIKAIOIIUX K MOMEIIEHUIO, B OTHOIIEHUH KOTOPOTO
IPUHSTO YKa3aHHOE PEIICHUE.

3.3.5. MakcuManbHbIi CPOK HCTIOJIHEHHUS aAMHUHUCTPATHUBHOW MpoIeaypsl -  *
IHEH C MOMEHTa TMOJY4YEeHHS JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIUMNAIBHON YCIyTH, BCEX TOKYMEHTOB
(uadopmarui), B TOM YHCJIE TIOJYYEHHBIX B paMKaX MEXBEJOMCTBEHHOIO
UH(OPMAIITMOHHOTO  B3aUMOJCHCTBUS,  HEOOXOAMMBIX  JJIi  MPEJAOCTaBICHUS
MYHUIIUTIATBHOU YCITyTH.

3.3.6. Pe3ynbraroM UCHONHEHHS aJAMUHUCTPATUBHOM MPOUEAYPHl SBISETCS
HampasieHue (BpyueHue) 3asBUTEII0, B TOM YHUCJIE TTOCPEJCTBOM 3JIEKTPOHHON MOYTHI
160 yepe3s MOLI;

1) yBeqomIIeHHSI O TEPEBOJE JKUJIOTO TOMEIIECHUS B HEXHIOE MOMEIICHHUE U
HEXHUJIOTO TIOMEIICHHS B KUJIO€ TIOMEIIEHHE;

2) yBegoMJeHHS 00 OTKa3e B TEPEBOJAE JKUJIOTO IOMEIICHUS B HEXHIIOE
MOMEILIEHUE U HEXKUJIOTO IOMEIEHUS B )KUJIO€ MTOMEIIIEHHUE.

3.4. Tlopsimok OCyIIECTBIICHUSI aJMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOMN
dbopMe, B TOM dYHCIIE C HUCHOJIb30BaHMEM EauHOro moprana TOCyJapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT.

3.4.1. Ilpu npenocTaBiI€HUM YIOJIHOMOYEHHBIM OpPraHOM MYHHUIMIAIbHOU
YCIYTH B 3JIEKTPOHHOM (QopMme mocpeacTBoM EnuHoro moprajia rocy1apCTBEHHBIX U
MYHUIIMNATBHBIX YCIYTr 3asgBUTENI0 OOECIEUMBAETCS BBINOJHEHUE CIEAYIOIINX
nercTBul (1ayee — qeHCTBUA):

nojiyueHue  HMHPOpMalUM O TOPSAOKE U CpPOKaX  MPEJOCTABICHUS
MYHUIIUTIATBHOU YCITYyTH;

3alUch Ha TMPUEM B YINOJHOMOYEHHBIM opraH Juisi ToJayd 3amnpoca
O MPEIOCTABIICHUU MyHUIIUTTIAIIBHOW YCITYTH (J1ajiee — 3arpoc);

dbopMHpoBaHUE 3aMpoca;

OpUeM U PErucTpauus YHOJHOMOYEHHBIM OpPraHOM 3alpoca W HUHBIX
JOKYMEHTOB, HEOOXOIMMBIX AJIsI IPEIOCTABICHUSI MyHULIUTIAIbHON YCIYTH;

NOJTyYeHHUE pe3yibTaTa MPelOCTABICHNS MyHUIIUNIAJIbHON YCIyTH;

MOJTy4YEHHUE CBEACHUN O X0/1€ BBIMIOJIHEHUS 3apoca;

OCYIIECTBJICHUE OLIEHKN KauyeCTBa MPEJOCTaBICHHUS MyHUIIUTIAIBHOMN YCIIyTH;

nocynedHoe (BHecyneOHoe) 00xKaloBaHUe PEeIIeHUN U IeUCTBUN (Oe31elCcTBuS)
opraHa (Opra"u3anuu), JOKHOCTHOTO JiMIla opraHa (opraHu3ainuu) Ju0o
MYHUIIUIATBHOTO CITY>KAaIllero;

aHKETUPOBAHUE 3asBUTENS (MPEIbSIBICHUE 3asBUTENIO TNEPEUHS BOMPOCOB U
MCYEPIIBIBAIOIIETO MEePEeYHsI BAPMAHTOB OTBETOB HAa YyKa3aHHbIE BONPOCHI) B IIEJSIX
onpeaeaeHus BapuaHTa MYHHUIMTIATbHON YCIIyTH, PEeayCMOTPEHHOTO
aJIMMHUCTPATUBHBIM  PErJIaMEHTOM TMPEJOCTABICHUS MYHHUIMIAIBHON  yCIyTH,
COOTBETCTBYIOIIETO MIPU3HAKAM 3asBUTEJIS;

IpeIbsIBICHUE 3aBUTEIIO BapHaHTa MPEJOCTABICHHUS MyHHUIIUIAIBHON yCIyTH,
PeyCMOTPEHHOTO aJIMUHUCTPATUBHBIM perjJaMeHToM PEIOCTABIICHUS
MYHHUUIUMIAIBHON YCIYTH.

3.4.2. Jlngd mnpenocTaBieHHs] MYHHUIMOAIBHOM YCIYTH C HCIOJIb30BAHHEM
Enunnoro moprana rocy1apCTBEHHBIX M MyHHUIIUTAIBHBIX YCIYT 3asBUTENb 3allOJIHSAET



dbopMy, B KOTOpOIl HEOOXOJMMO YKa3aTh CBEICHHS, HEOOXOAMMBIE IS TOTYyYCHUS
yeiryru. O0si3aTebHbIE K 3aMTOJTHEHHUIO TIOJISI OTMEYAFOTCS 3BE3/J0UKOM.

3.4.3. 3asBieHHE CUYUTAETCS OTIPABICHHBIM IIOCJIE IMOJYYECHHS 3asiBUTEIIEM
COOTBETCTBYIOIIETO JIEKTPOHHOTO YBEAOMJICHHUS B JIMYHBIM KaOMHET 3asBUTENS WU
€ro mpeacTaBuTeNs Ha EquHoM nmoprase rocyaapCTBEHHBIX M MyHUIIMTIAIBHBIX YCIIYT.

3.4.4. B xone npenocTaBiaeHUs MyHULMIIAIbHOW YCIYTH 3asBUTEIb MOJIy4aeT
YBEIOMJIEHHS O CTarTyce YCIYyrM B JIMYHOM KaOWHETe 3asBUTENs WU €ro
npeacTaBuTelsd Ha ENMHOM noprase rocyjapCTBEHHbIX U MYHULIMIIAIbHBIX YCIIYT.

3.4.5. 3asgBuTeno B KadyecTBe pe3yJbpTaTa NPENOCTABICHUS  YCIYIH
o0ecneunBaeTcs BO3MOKHOCTb MOJyYEHUS AJIEKTPOHHOI'O JOKYMEHTA, MOANNCAHHOTO
C MCIOJIb30BAaHUEM YCWJIEHHOM KBATM(PUIMPOBAHHON JIEKTPOHHOM MOJIUCH.

ITpu mnosiyyeHuu pesyibTaTa HpeNOCTaBIECHUs YCiayrd Ha EauHoMm mnoprtane
rOCy/IapCTBEHHBIX M MYHHUIUNAIbHBIX YCIyr B (OpMe 3JIEKTPOHHOTO JIOKyMEHTa
JOTIOJIHUTENBHO 00ECIeYNBACTCSI BO3MOXKHOCTD IMOJIYYEHUS IO JKEJIAHUIO 3asiBUTENS
JOKYMEHTa Ha OyMa)XHOM HOCHTeIe, IOATBEPKIAIOUIET0 COJAEPKaHUE AIIEKTPOHHOTO
JTOKYMEHTA.

Nudopmanus 00 31EKTPOHHBIX JOKYMEHTAaX - pe3yibTaTax MpeaoCTaBICHUS
YCIyT, B OTHOUIEHHUH KOTOPBIX IMPEAOCTaBISIETCS BO3MOXKHOCTh, MPETyCMOTPEHHAS
ab3arieM BTOpPBIM HACTOSILEro MyHKTa, pa3Melaercs oneparopom Eaunoro moprana
rOCy/lapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYyr B €AUHOM JIMYHOM KaOWHETe WM B
AJIEKTPOHHOM (opMe 3arpoca.

Bo3MoOXHOCT TOSyyeHHUs pe3yibTaTa IPeNoCTABIECHUS YCIyru B (¢opMme
AJIEKTPOHHOI'O JIOKYMEHTA WIN JTOKyMEHTa Ha OyMa)XHOM HOCHUTENE 00EeCreunBaeTcs
3asBUTEIII0 B TEUEHHUE CPOKa JAEHCTBUS pe3ysIbTaTa MPeJOCTaBICHUS yCIyru (B ciydae
€CJIM TaKOW CpOK YCTAHOBJIIEH HOPMAaTHBHBIMU IIPaBOBBIMM akTamMu Poccuiickoi
denepanun).
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